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Fridav Center Contractual Agreement

To be eligible to use the Friday Center, your progfam must:

. have a ceady identiliable contin!ing edlrcal on comporrenl

. be re aied to lhe leachifg research afd/or public seruice missons ofthe Unlversitv

. hav€aleve oJsponsorship, as d€llred below oia lecogniz€d Llnivefsity unit

Programs must fall within one of the following categories:

. Sponsored program: ihe pf mary respons billy for planning, conducllfg, and administer ig the pfogram is held by a

Un vers tv admifistrat ve unit
. Co-sponsored Programr arecognizedUnverslyadministmiveunlilsjoflyresponsbe aongwlhanon'

Uriversily unlt for plann ng, cofdLrciifg and adminlslefifg lhe program.
. Hosted program: a Un verc iy admif straUve un I is rcsponsib e for assur ng that all University guide nes iof acliv(res

aremet bLrl s not rcspons b e fol planning conducting or adrninlstering ihe program ofa non lln versitv un t Asa
Universilv adm nisifative unit, the Fiday Center may serve as a program hosl in accordance with the po icies

establlshed for use oflhe Center
' see page 2 tor aclditianal contractual conditions.

Please complete or correct the following information.

RTP Net

6t25t2410 6t2512010

Ca!egory or ProgEm: (Please check one only) E Sponso.ed E co'sponsored tr Hosted

*

->+

Estirhated # of atiendeesi

Educational objectives:

DepartmenUOrganization:

ProsGm website address (oplional):

I am authotize(lto act on llehalf af this pragnn, and I an authoized ta space and seNices fot the event as.lescnbed

in the estimate. I underctand that chaqes will be nade for the facjlities and seNices descnbed unless ihts reservaflor] /s

cancelte.J it1 wtiting not less than fatly-iive (45) days priar ta the prcgran I hereby cenit'y that the prcpased pragram meets the

?.ie F., 5p...tpd abav p, n(t 
^ 

d lb oa by t " a ot t t a tu lt e.! PF/r]?.!

tlNC FRs P, ma ya.ct+

+ sisnature, authorized representative:
(919) 933 3931

t'iable. r'r?aa d __,--_Emergenc/ aner hours phone *^o* ?/?-
sigfature of cE Director.

Dkecror or Assoc ate Diredor
for The Friday Center:

->
?33-393t

"- R4nt&-ro' uNc-iie-arrh A?tifp-rcqrams od

Retain one copy of the ContractualAg.eement foryour recorcls
Sign and return the seconcl copy tol For Officc Use OnlY

Dilr out: 12118/200, Rt: nl$

Drte Rr. d: U);

Drt.: Btr

Conference Sefr'ices
TheWilliam and lda Ffiday Center for Cont nuing Educairon
UNC'Chapel Hl CB 1020
Chape H I NC 27599 1020

Phone:919-962-3000 TollJreer 866_441_3683 Fax: 919'962-2061



Friday Center Contractual Agrecment (contitrued)

Social Event: Socalf!nclions held in conjunction with University reaied educalional progfarns held at anothel
location may be scheduled al the Center. Space forsocia events cannol be confrmed untilsi(y (60)days prorlo the

Cancellation Policy: lf cancellation or poslponement ofa program or a portion thereof is made less than foiry-five (45)

days pror to the scheduled meeling date, tlre Ffiday Cenler reserues lhe righi lo charge one-hafofihe min mum
antic paled fees for allfaciities and services reqLresled. For cance aiions or postponemenls ofconlracted calered
funclons the aciualcost ofany non-recovefable caler ng expenses w llbe added. Numberc cannot be reduced al the
lime of canceliation. Cancellation fees wi I be c€lculaled al 50% of the number booked as of forlyj ve (45) days prior to

Food a nd Room Sefu p I All food ilems mu st be su pp ed and pfepated by ihe F r day Ce nler calerer. Spec al calered
funcions menu planning rcom sefups and olhef pedlne nt d etails musi be arrangedwilh lhe csledng managefal least
14 days in advance. Afier menu se ections, calered function chafges w ll be added to the Agreement. lflheeventis
exiended beyond lhe schedu ed ending, a ate chaGe oi$1.00 pef percon may be app ed for each addllional30
m nutes or ooi( on thereof.

Audiovisual: To ensure system conrpatibi ly and apprcpriaie technicalsuppod only Faday Cenler audlovsual
eq uipment may be used in lhe Cenle r. Excepi ons are laplop computers or specia s luations in wh ch the q ual ty ot
speclficalions exceed ihose althe Frday Cenler. Other excepions nrusl have plor apptova. AV equipment requests
should be submiited lwo weeks prior to meeling date to gua€ntee ls availabilly Yot'r progranr w I be assessed a

s!rcharge if AV equipment and/of technican services are canceled within 24 hours ofthe prosram date

alcoholic Beveragesr Alcoholic beverages, includ ng mixed drinks, beer w ne cordia s etc. may be served under
lerms and condilions consislent with ihe laws ofthe Stale of Nodh Carolina and lhe policies of the University and lhe
Frlday Center. fyouarcpanningto ncllrde a coho c beverages in your fu nci on, you musl sign a nd comply wilh lhe
Fr day Centeis Policy on A coho ic Beve rages. Th is sig ned pol cy statemenl m ust be subm itted no aier than 1 4 d ays

Guarantee Policy: For al fu nct on s for which charges are made on a peFperson basis, ihe F riday Cenier rn usl have a

spec fic altendance number An eslimaied g uest count is due al ihe ilme the reservation s m ade AfnalSuarantee
count is due by 11:00 a.m. three (3)business days prio r io the funciiof Ailer thal point, g!aranleed numbe|S can be
ncreased bui not decreased Numbels cannotfallbelowT5% oithe number booked as offodyjive (45)days prorlo
your program Billng wi be based on your fna guaranlee or actuai numbets in aitendance whichever is greater'

Rooms and Rental: [4eet ng afd banquei space wi I be assigned based on sefup requiremenls and nunrbef oi
guests. The Friday Center reserues ihe rghl to reassign fLrnclion tooms as needed to ens!re maximum effciency and
guest service. N4eeling rooms musl be vacaled prompUy on schedu e or an addiliona rental charge may be assessed
lfthe meeiing s exlended up lo 30 m nutes beyond ihe schedu ed ending alalechargeofSl00nraybeadded should
lhe add tional lime exlend beyond 30 minutes. a ate charge equa to ihe lim 1ed seruice renial clrafge may be added.

Surcharge: A m nimunr occlpancy fate has been establlshed for each meel ng room fyolrnumbercfal beowlhai
nrmbef, your program w ll be assessed a meeling foorn lental surcharge

Mailed itemsr l,4alerasmaybedeliveredtoiheFrdayCenternomorelhanaweekinadvanceoiyourprog.am Anv
iiems sent to the Frday Cenler fot clents use al schedued functions musl be marked with a complete ret!rn address

and with ihe followins message:

Hold tot atrival
Attention: (Guest Nane) and (tetephone nunbet)
Meeting Nane and Date
Coo tdi n ator: Donn a Fitz ge rcld

Liability; The Friday Certef cannot assume fespons billly for persona property and equ pmenl Liabiliiy for damage lo
ihe prem ses wil be charged accord ngiy

Smoking: The Frlday Center s a non-smoking iacility

Rates: Rales are subjectto change each fisca year.

Billingr Clients ofThe Ffiday Cenieragree lo pay a applcable charges for use of Center faciliies and seru ces
payment of nvoices is due wiihin th.ty (30) days of rece pi. nvoices paid after 30 days will be subject lo a late payment

charge Lrp to the rnaximum ano!ni permitted by law

AoDroved and adooted o5/T 22008
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Decerrber 18. 2009

Ms. Judy Hallman
RTP Net
1078 Lystra Road
Chapel Hill NC 27517

Re: RTP Net- 6/2512010- 6/25/2010

Dear Judy:

'i hank you lor tentalileh reserving space at The Friday Center fbr -voul prograrr on 6/25/2010
through 6/25/2010. We appreciate your suppon of'Ihc friday Centcr.

Encloscd is youf TerldriNe ENetit Plan \\hich is based on the details )ou provided for booking
PIease revie*,the Event Plan to ensure that wc have included evel4hing for youf program and let
us know ilany changes are needed- Thc chargcs sho\yn on the lerrln/iw Ewnl Plan 

^reestimrted irnd are subject to change. Please keep this copy lor your files-

The Ffiday Center Cortractual AgreemenL, also enclosed, should be completed and feturned b)
11812010. The Educdtional Objective ^td 

Tfigel Aadie ce sections of the contrnct must be

complctcd in ordcr for your program to be ipproved and confirmed. Please note that it is
the policy ofThe Friday Center to hold nconfinncd space lor a t*o-\\,eek period after the

contract has been issued. Aller that time, unconfirmed space is subjccl to release to allow 1br

rebooking. If ,r_ou need additiontl time 10 return you|. contlact! please notify us as soon rs
possible at (919) 962-l124.

Once your event reservation is ooDfinned, your Pfogfam Coordinator, Donna Fitzgcrald, will
contact yoLr to assist with the final details oflour event.

Thank you again for ohoosillg lhc Frida)'Cenrer to host your erenl. \\'c look forward to working
*,ith you. If rve may be ol funher assistance, please contact me at (919) 962-2598.

. R*pectfully, .

i.' J ",-t{^t{-.l* - --Gloria Farrai
Conlercncc Sen'iccs Manager

Enclosures


